
Change of Personal 

Details Form 

Personal Details- complete your details as currently on record at Leaders Institute 

Title (Mr., Mrs., Ms, etc): ___________________________________________________________________

Given Names: ____________________________________________________________________________

Last Name:_______________________________________________________________________________

Student ID: ______________________________________________________________________________

Date of Birth: ___/___/_____      Gender: __________________________________

Email: __________________________________________________________________________________

Address: _________________________________________________________________________________

Instructions to be read before proceeding
• You are obliged to provide personal information, including your full name, for record-keeping purposes and for statistical

purposes as required by the Commonwealth Government.
• Further name change information is available from the Department of Justice and Attorney-General.

www.justice.qld.gov.au/justiceservices/births-deaths-and-marriages/change-of-name

Change of Name
If you propose to change your name from that recorded upon admission to the Institute, you should submit your request with one 
of these appropriate supporting documents:

• A valid passport
• A certificate issued by an Australian Registrar of Births, Deaths and Marriages
• An Australian Citizenship certificate
• or a Naturalisation certificate

Please note driver's licences, ceremonial marriage certificates or foreign language documents are not accepted. If you provide 
copies of documentation, make sure these copies are properly certified by a Justice of the Peace or Commissioner of Declarations 
(must include theirregistration number and official stamp), Solicitor (must include their full name and office stamp)

Updating your name in this section will change your name on all Leaders Institute documents produced after this form is 
processed.

New Title (Mr, Mrs, Ms, etc): _______________________________________________________________

New Surname: ___________________________________________________________________________

New Given Name: _________________________________________________________________________

New Other Names: ________________________________________________________________________
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